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FOREWORD 

 

Assalamu’alaikum warahmatullahi wabarakatuh. 

Thanks to Allah SWT, The Almighty, for all the mercies and blessings. Shalawat 

and Salam may be upon our Prophet Muhammad SAW, his family, and all of his 

companions. 

We welcome and appreciate the completion of this “Comprehension Skills” book, 

which is written by Dr. Siti Jamilah, S.E., M.Si. and Wahyu Ardhian, M.A. Lecturers 

of Faculty of Economics and Business Universitas Muhammadiyah Jakarta. We do 

all hope that this book will bring benefit both for the lecturer and the students, 

so that the understanding of the lessons will be easier to obtain with this book. 

Representing the Civitas Academica of Faculty of Economics and Business 

Universitas Muhammadiyah Jakarta, let we deliver our gratitude for all the 

contributions of time, knowledge, and efforts that have been given by the 

writers on writing this book. Hopefully, May all the good things done are noted 

and blessed by Allah SWT. Aamiin YRA.  

Wassalamua’alaikum warahmatullahiwabarakatuh. 

 

Cirendeu,  January 2019 

Dean of Faculty of Economics and Business 
Universitas Muhammadiyah Jakarta 
 
 
 
 
Dr. Andry Priharta , S.E., M.M. 
NIDN  : 03.230974.02 
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CHAPTER II STRUCTURE

Structure is tested in second section of paper TOEFL test. This section consists of a number of

multiple - choice question which question your ability of structure of English sentences. It also

includes questions of error recognition and written expression. There are two types of

questions in the Structure and Written Expression section of the paper TOEFL test:

1. Structure (questions 1-15) consists of fifteen sentences in which part of each sentence

has been replaced with a blank. You must choose the answers with correct grammar.

2. Written Expression (question 16-40) consists of twenty-five sentences in which four

words or groups of words have been underlined. You must choose the underlines word

or group of words that is not correct.

The questions are presented from the easy one to the difficult one.

A. GENERAL STRATEGIES

1. Be familiar with the directions. The directions on every paper TOEFL test are the same.

Study regularly to be used to with the test.

2. Begin with questions 1 through 15. Do not spend many times on questions that you

cannot answer.

3. Continue with questions 16 through 40. Check your answer and for questions you

cannot answer, try to guess to complete the answer since there is no penalty for

guessing.

The best method of improving your English grammar is by studying the formulas and sample

sentences. Then do exercise at the end of each section.

Subject Verb Complement Modifier

Mery and I Cooked broccoli soup Yesterday
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B. THE STRUCTURE QUESTIONS

Multiple choice questions will test your competency of structure of English. For example:

For the example given above, you must choose the answer which is correct with the sentence.

The correct answer is (C ) . The answer ‘can’ is correct because after the word ‘can’, should be

followed by verb one which is fly.

In that example, you should notice immediately that the sentence has a subject ‘my parents’

and that there is no verb. Because answer (B), ‘are needed’ , is a verb, it is the best answer.

A bird fly to the sky

a. is
b. has
c. can
d. are

My parents for work on the new cafeteria

a. necessary
b. are needed
c. hopefully
d. next month

SUBJECT AND VERB

A SENTENCE IN ENGLISH MUST HAVE AT LEAST ONE SUBJECT AND ONE VERB
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Exercise 1.

Underline the subjects once and the verbs twice in each of the following sentences. Then

indicate if the sentences are correct (C) or incorrect (I).

1. Last week went fishing for trout at the nearby mountain lake

2. A schedule of the day’s events can be obtained at the front desk

3. A job on the day shift or the night shift at the plant available.

4. The new computer program has provides a variety of helpful applications.

5. The box can be opened only with a special screwdriver

C. GRAMMAR

1) SUBJECT
The subject is the agent of the sentence in the active voice; it is the person or thing which

performs or is responsible for the action of the sentence, and it normally leads the verb. Every

sentence in English must have a subject. The subject may be a single noun.

Salad is good for my breakfast.

Milk contains calcium

The subject may be a noun phrase. A noun phrase is a group of words ending with a noun. It

cannot begin with a preposition.

The carpet is on the floor.

That beautiful girl is my sister.

Examples of subjects:

Emma sings a good song tonight.

We girls are not going to the movie.

Sheila, Manda and I saw a very big tree last night.

The new book has an expensive price.
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It rains quite often here in the summer.

It is very nice to see you.

In some sentences, the true subject does not appear in normal subject position. There can act as
a pseudo-subject and is treated like a subject when changing word order to a question. However,
the true subject appears after the verb, and the number of the true subject controls the verb.

There was a fire in that building last month .
Verb (singular) subject (singular)

There were many journalist in the building.
Verb (plural) subject (plural)

2) VERB
The verb follows the subject in a declarative sentence; it generally shows the action of the
sentence. Every sentence must have a verb. The verb may be a single word.

Maria dances beautifully.

My sisters hate cucumber.

The verb may be a verb phrase. A verb phrase consists of one or more auxiliaries and one main

verb. The auxiliaries always precede the main verb.

Ahmad is going to Surabaya tomorrow. (auxiliary- is; main verb—going)

Keira has been living in London since 2004. ( auxiliaries—has, been; main verb—reading)

Examples of verbs and verb phrases:

She will open the door.

George is so polite.

We have watched that movie for three times.

It was raining at seven o’clock last night.
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3) COMPLEMENT
A complement completes the verb. It is similar to the subject because it is usually a noun or

noun phrase; however, it generally follows the verb when the sentence is in the active voice.

Every sentence does not require a complement. The complement cannot begin with a

preposition . A complement answers the question what? or whom?

Examples of complements:

Akbar brought an umbrella yesterday. (What did Akbar bring?)

Andri was cooking a new recipe. (What was Andri cooking?)

She wants to eat an ice cream . (What does she want to eat?)

4) MODIFIER
A modifier tells the time, place, or manner of the action. Very often its is a prepositional phrase.

A prepositional phrase is a group of words that begins with a preposition and ends with a noun.

A modifier of time usually comes last if more than one modifier is present. Every sentence does

not require a modifier. A modifier answers the question when?, where?, or how?

Examples of prepositional phrases:

In the afternoon, in the kitchen, at the university, on the table`

A modifier can also be an adverb or an adverbial phrase,

Last night, hurriedly, next year, outdoors, yesterday

Examples of modifiers :

Jill bought a book at the booksto re

Modifier of place
Sayyid was running very fast

Modifier of manner
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Exercise 2:

Identify the subject, verb, complement and modifier

1. Mala is reading a book in her room.

2. We eat our breakfast in the restaurant today

3. She closed her eyes and sang her favorite song.

4. It was raining at eight o’clock this morning

5. Kayla brings many fruits from her hometown.

6. You don’t know my friends.

5) THE NOUN PHRASE
The noun phrase is a group of words that ends with a noun. It can contain determiners (the, a,

this, etc), adjectives, adverbs, and nouns. It cannot begin with a preposition. Remember that

both subjects and complements are generally noun phrases.

- Count and Non-count nouns

A count noun is one that can be counted.

Chair – one chair, two chairs, three chairs, …

Baby – one baby, two babies, three babies, …

Ring – one ring, two rings, three rings,…

A non-count noun is one that cannot be counted.

Milk – you CANNOT say one milk, two milks, …

but,

glass of milk – one glass of milk, two glasses of milk, …

Some determiners can be used only with count or non-count nouns, while others can be used

with either. Memorize the words in the following chart.
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With Count Nouns With Non-Count Nouns

a(n), the, some, any the, some, any

This, that, these, those This, that

None, one, two, three,.. none

Many much (usually in negatives or questions)

a lot of a lot of

a large number of, a great number of a large amount of

(a) few (a) little

fewer….than less…than

more…than more…than

It is very important to know if a noun is count or non-count. Be sure that you know the plurals

of irregular count nouns. The following list contains some irregular count nouns that you should

know.

Person- people child-children tooth – teeth woman- women

foot- feet mouse- mice man- men

The following list contains some non-count nouns that you should know

Sand soap physics mathematics news mumps

air politics measles information meat food

homework economics advertising* money

Note: Although advertising is a non-count noun, advertisement is a count noun. If you wish to

speak of one particular advertisement you must use this words.

There are too many advertisements during television shows.

There is too much advertising during television shows.
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Some non-count nouns, such as food, meat, money, and sand, may be used as count nouns in

order to indicate different types.

This is one of the foods that my doctor has forbidden me to eat. ( indicates a particular type of

food)

He studies meats. (for example, beef, chicken, lamb, etc)

Exercise 3

Identify the following nouns as count nouns or non-count

Television atmosphere food cup news hydrogen

Car person tooth money soap minute

Exercise 4.

Choose the correct determiners in the following sentences

1. He doesn’t have ( many/much) money
2. I would like (a few/ a little) salt on my salad
3. She brought (that/ those) cards yesterday.
4. There are (less/ fewer ) students in the classroom.
5. A (few/ little) people left early
6. Would you like ( less/ fewer) coffee than this?
7. This jacket costs (too much/ too many)

6) TOEFL EXERCISE I
Choose the letter of the word or group of words that best completes the sentence

1. The north Platte River____ fromWyoming into Nebraska
a. It flowed c. flowing
b. flows d. with flowing water

2. __________ Biloxi received its name from a Sioux word meaning ‘ first people’
a. The city of b. Located in
c. It is in d. The tour included

3. A pride of lions ________up to forty lions, including one to three males, several females
and cubs.
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a. Can contain c. contain
b. It contains d. containing

4. ________tea plant are small and white
a. The c. having flowers the
b. On the d. the flowers of the

5. She _______ to the party with her boyfriend yesterday.
a. is coming c. came
b. comes d. was came

6. Shinta has ___ sugar in the kitchen
a. Many c. many more
b. Much d. few

7. Last night, Embun ______the dishes after dinner .
a. Washes c. washed
b. Washing d. was washed

7) A and AN
A or an can precede only singular count nouns, they mean one. They can be usd in a general
statement or to introduce a subject which has not been previously mentioned.

A baseball is round (general __ means all baseballs)

I saw a girl in the street ( we don’t know which girl)

An is used before words that begin with a vowel sound. A is used before words that begin with
a consonant sound.

A book A vehicle An Orange An Opportunity

Some words can be confusing because the spelling does not indicate the pronunciation

A house (begins with a consonant sound)

An hour (begins with a vowel sound)

A university (begins with a consonant sound)

An umbrella ( begins with a vowel sound)

The following words begin with a consonant sound and thus must always be preceded by a.

European Eulogy Euphemism Eucalyptus Uniform University
House Home Heavy Half Universal Union
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The following words begin with a vowel sound and thus must always be preceded by an

Hour Heir Herbal Honor
Uncle Umbrella Unnatural understanding

8) THE
The is used to indicate something that we already know about or something that is common
knowledge

The boy in the car is my son (The speaker and the listener know which boy)

The earth is round ( There is only one earth.

USE THEWITH DON’T USE THEWITH
OCEANS, RIVERS, SEAS, GULFS, PLURAL LAKES
- The Red Sea, the Atlantic Ocean, the

Persian Gulf

SINGULAR LAKES
- Lake Geneva, Lake Toba

Mountains
The Rocky Mountains, the Andes

Mounts
Mount Vesuvius, Mount McKinley

Earth, moon
The earth, the moon

Planets, constellations
Venus, Mars, Earth, Orion

Schools, colleges, universities when the phrase
begins with school, etc
the University of Florida, the College of Arts
and Sciences

Schools, colleges, universities when the phrase
begins with a proper noun
Santa fe Community College, Cooper’s Art
School, Stetson University

Ordinal umbers before nouns
the First World War, the third chapter

Wars (except world wars)
The Crimean War, the Korean War

Certain countries or groups of countries with
more than one word (except Great Britain)
The United States, the United Kingdom, the
Central African Republic

Cardinal numbers after nouns
World War One, chapter three

Countries preceded by New or an adjective
such as a direction
New Zealand, South Africa, North Korea

Countries with only one word
France, Sweden, Venezuela

Continents
Europe, Africa, South America

States
Florida, Ohio, California



26

USE THEWITH DON’T USE THEWITH

Historical documents
The constitution, the magna Carta

Ethnic groups
The Indians, the Aztecs

Sports
Baseball, basketball

Abstract nouns
Freedom, happiness

General areas of subject matter
Mathematics, sociology

Holidays
Christmas, Thanksgiving

9) THE VERB PHRASE
Here are the examples of the verb phrase which consists of the main verb and any auxiliaries:

a. Simple present – He walks to school every day

b. Simple past - He walked to school yesterday

c. Present continuous – He is qoing to school now

d. Past progressive – He was walking to school when he saw Joko

e. Present perfect – He has walked to school several times

f. Past perfect - He had walked to school before he hurt his feet.

10) CLAUSES
Many sentences in English have more than one clause. A clause is a group of words containing a

subject and a verb.

In TOEFL test, there are some questions about clauses. For example, you have two clauses in an

English sentence, you must connect the two clauses correctly. One way to connect two clauses

is to use and, but, or, so, yet between the clauses.

Andri is singing, and Jenny is writing.

Meita is tall, but Rika is short.

Karni must deliver his speech , or Ahsan will do it

Alan’s bag is so heavy, so his dad helps him.
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Winda is tired, yet she is not going to sleep.

a. Adverb time and cause connectors

Time cause

After as soon as once when
As before since whenever
As long as by the time until when

as now that
because since
inasmuch as

She is sick after she falls from her bike.

Jeena went inside because it was raining.

Since the office closes in less than an hour, the staff needs to finish his work immediately.

She will wait for her friends outside the station, as long as her friends bring her chocolate

Whenever you start the test, don’t forget to pray.

b. Other adverb connectors
Condition Contrast Manner Place
If
In case
Provided
providing
unless
whether

although
even though
though
while
whereas

as
In that

Where
wherever

Example :
She went to school even though she felt sick
Although she felt sick, she went to the office
She will come to the party unless she is sick.
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c. Noun clauses connectors

What why whenever
When how whether
Where whatever if
that

She knows where the GPS leads her.
I don’t know what she talks about.
When the season starts is determined by the weather

d. Adjective clauses

Marker Use Example
Who
Whom
whose

which

that

Subject (people)
Object (people)
Possessive
(people/things)

Subject/object
(things)

Subject/object
(people/ things)

Lena who likes to dance is my sister in law
Akmal whom I lied to has found out about the truth
Sayyid whose bag is red is my son.

Sate Blora is the food which I like most .

She gets diamond that she really dreams of.

11) TOEFL EXERCISE 2

1. The president of the United States appoints the cabinet members,_____________-
appointments are subject to Senate approval
a. Their
b. With their
c. Because their
d. But their

2. The prisoners were prevented from speaking to reporters because-_________
a. not wanting the story in the papers
b. the story in the papers the superintendent did not want
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c. the public to hear the story
d. the superintendent did not want the story in the papers.

3. If ultraviolet radiation enters the Earth’s atmosphere, ______ generally blocked by the
ozone concentrated in the atmosphere
a. It c. so it is
b. It is d. then it

4. The Massachussets State House, _____in 1798, was the most distinguished building in the
United States at that time`
a. completing
b. which was completed
c. was completed
d. to be completed

12) INVERTED SUBJECTS AND VERBSWITH QUESTIONWORDS
Subjects and verbs are inverted in a variety of situation in English. Inverted subjects and verbs
occur most often in the formation of a question. To form a question with a helping verb (be,
have, can, could, will, would, etc). The subject and helping verb are inverted.

Sentence : He can go to the movies.
Question : Can he go to the movies?

Sentence : She could pass the exam
Question : Could she pass the exam?

Sentence : He comes from East Java.
Question : Does he come from East Java?

Sentence : Sarah told me the truth.
Question : Did Sarah tell me the truth?

There is some confusion about when to invert the subject and verb after question words such
as what, when, where, why, and how. These words can have two very different functions in a
sentence. First, they can introduce a question, and in this case the subject and verb that follow
are inverted.

What is the job description?
Where can I see you ?
When will you come home?
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Also, these words can join together two clauses, and in this case the subject and verb that
follow are not inverted

I do not know what the job description is.
You have to tell me where I can see you.
Do you know when you will come home?

13) INVERTED SUBJECTS AND VERBSWITH NEGATIVES
No never nor
Barely only scarcely
Not neither seldom
Hardly rarely

Examples:
Not once did I miss a question.
Never has Pak Ilham taken a vacation
At no time can the girl talk on the telephone
Hardly ever does he take time off. (this means that he almost never takes time off)
Only once did the manager issue overtime paychecks. ( this means that the manager almost
never issued overtime paychecks.)
I do not want to watch the movie, and neither does my wife.
The secretary is not attending the meeting, nor is her boss.

14) INVERTED THE SUBJECT AND VERBWITH CONDITIONALS
Examples;

INVERTED SUBJECTS AND VERBS WITH CONDITIONALS
Had should were

When the verb in the conditional clause is had, should or were, it is possible to omit if and
invert the subject and verb.
(omitted if) V S

Where he here, he would help.
It is possible to keep if. Then the subject and verb are not inverted.

If S V
If he were here, he would help.
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15) INVERTED SUBJECT AND VERBWITH CONDITIONALS
In certain conditional structures, the subject and verb may also be inverted. This can occur
when the helping verb in the conditional clause is had, should, or were, and the conditional
connector if is omitted. Examples:

If he had taken more time, the results would have been better.
Had he taken more time, the results would have been better.

I would help you if I were in a position to help.
I would help you were I in a position to help.

If you should arrive before 6:00, just give me a call.
Should you arrive before 6:00, just give me a call.

16) PARALLEL STRUCTURE
In good English an attempt should be made to make the language as even and balanced as
possible. This is called “parallel structure”. You can achieve parallel structure by making the
forms of words as similar as possible. The following is an example of sentence that is not
parallel:

I like to sing and dancing

PARALLEL STRUCTURE WITH COORDINATE CONJUCTIONS
(Same structure) and, but, or (Same structure)

(Same structure), (Same structure), and, but, or (Same structure)

Examples:
Class can be interesting or boring.
Mr Brown likes to go home early, but his wife prefers to stay late.
I like singing and dancing.

PARALLEL STRUCTURE WITH PAIRED CONJUCTIONS
Both, either, neither, not only (same structure) and,or,nor, but also (same

structure)
Examples:
He wants either to go to Bogor or to go to Bandung.
I know both what you eat and where you eat.
Neither Sam nor his wife goes to the party.
For me, this scholarship is not only important but also prestigious.
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17) TOEFL EXERCISE 3

1. Truman Capote’s In Cold blood is neither journalistically accurate……
a. A piece of fiction
b. Nor a fictitious work
c. Or written in a fictitious way
d. Nor completely fictitious

2. Vitamin C is necessary for the prevention and…….. of scurvy.
a. It cures
b. Cures
c. Cure
d. For curing

3. A baby’s development is influenced by both heredity and……..
a. By environmental factors
b. Environmentally
c. The influence of the environment
d. Environment

4. Because bone loss occurs earlier in women than…………, the effects of osteoporosis are
more apparent in women.

a. Men do
b. In men
c. As men
d. Similar to men

5. Frozen apple juice must be packed, ____, and stored when the fruit is ripe
a. be frozen c. frozen
b. must be frozen d. it must be frozen

6. in 1900 electrically powered cars were popular than gasoline powered cars because
they were quiet, operated smoothly and ____

a. handled easily
b. ease of handling
c. handling easily
d. easy to handle

7. Blindfish, which spend their whole lives in caves, have ____eyes nor body pigments.
a. not any c. nor
b. neither d. without
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18) COMPARATIVES AND SUPERLATIVES

Sentence with incorrect comparatives and superlatives can appear on the TOEFL test. It is
therefore important for you to know how to handle question with the comparative and
superlative.

a. Add –er to the adjective base of most one- and two-syllable adjectives. ( thick-thicker;
cold-colder; quiet-quieter)

b. Use the form more + adjective for most three-syllable adjectives. ( more beautiful, more
important, more believable)

c. Use the form more + adjective for adjectives ending in the following suffixes: -ed, -ful, -
ing, -ish, and –ous. (more hated, more useful, more boring, more stylish, more cautious)

d. Double the final consonant of one-syllable adjectives which end in a single consonant
(except w, x, and z) and are preceded by a single vowel. ( big-bigger, red-redder, hot-
hotter)

e. When an adjective ends in a consonant +y, change the y to i and add er . (happy-happier,
dry-drier)

Examples:

John’s grades are higher than his sister’s.
Today is hotter than yesterday.
This chair is more comfortable than the other
He speaks Spanish more fluently than I
He visits his family less frequently than she does
This year’s exhibit is less impressive than last year’s.

19) DOUBLE COMPARATIVES

These sentences begin with a comparative construction, and thus the second clause must also
begin with a comparative.

The +comparative + S + V + the + comparative + S + V

The hotter it is, the better the coffee tastes
The higher we flew, the worse she felt
The sooner you eat the medicine, the better you will feel
The bigger they are, the harder they fall
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20) SUPERLATIVES

These sentence of superlative begins with the , either –est ormost, and sometimes in, of, or a
that- clause. In the superlative, -est is used with short adjectives such as tall, andmost is used
with longer adjectives such as beautiful
Examples:
Dina is the tallest woman in the office.
Sally is the most beautiful of all the women in the party.
The spider over there is the largest one that I have ever seen.
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21) Two- and Three-Part Verbs
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22) Idioms
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Source: Betty Markiti.2017.Comprehension Skill. Longman
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D. STRUCTURE POST TEST

1) POST TEST 1
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2) POST TEST 2
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CHAPTER III READING

A. GENERAL STRATEGIS AND PRACTICES
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Source: Betty Markiti.2017.Comprehension Skill. Longman
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B. READING POST TEST 1
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C. READING POST TEST 2
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